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	IV. Performance Measures/Reporting Requirements
	1. Reporting Requirements via Smartsheet
The DPH Smartsheet Reporting Portal is the centralized website for the LHD to submit required reports. The Main Page provides a link to each active DPH Activity Page and is accessed at https://app.smartsheet.com/b/publish?EQBCT=82018408e7b44ef9b44e113b6e536ffb.
a. Monthly Financial Reports: The monthly financial report will report on the prior month to document expenditures and is due by the 24th of each month.
b. Quarterly Performance Reports: The quarterly reports will detail the prior quarter’s progress according to the following schedule:
Performance Periods                                    Report Due Dates
June – August 2026                                       September 24, 2026
September – November 2026                     December 24, 2026
December 2026 – February 2027               March 24, 2027
March – May 2027                                        June 24, 2027

	Aligns with the Division of Public Health’s transition of all Agreement Addendum performance and financial reporting to Smartsheet.
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